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15 June 2020

COVID-19 Safety Plan
Agriculture (including seasonal workers) 

We’ve developed this COVID-19 Safety Plan to help you create and maintain 
a safe environment for you, your workers and your customers.

Complete this plan in consultation with your workers, then share it with them. This will help slow the spread of COVID-19 and reassure 
your customers that they can safely visit your business. You may need to update the plan in the future, as restrictions and advice 
changes – you can make changes to the plan if you’ve printed or saved it, or you can choose to download and create a new version of 
the plan. 

Businesses must follow the current COVID-19 Public Health Orders, and also manage risks to staff and other people in accordance with 
Work Health and Safety laws. For more information and specific advice for your industry go to nsw.gov.au

BUSINESS DETAILS

Business name:

Plan completed by:

Approved by:

> GUIDELINES FOR BUSINESS
Guidelines for your workplace and the actions you will put in place to keep your customers and workers safe

GUIDELINES ACTIONS

Wellbeing of staff and customers

Make sure all workers comply with COVID-19 health advice. 

Provide staff with information and training on COVID-19, including when 
to get tested, physical distancing and cleaning. 

Make staff aware of their leave entitlements if they are sick or required 
to self-isolate. 
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REQUIREMENTS ACTIONS

Physical distancing

Monitor and control the number of workers in all relevant areas (based on 
4 square metres per person rule).

Essential visitors such as agronomists, should maintain 1.5 metres 
physical distancing where practical.

Use floor markings where appropriate to indicate 1.5 metres distance.

For farm deliveries and other transport deliveries such as stock movement 
(animal transport) ensure, where possible: 
•	 drivers assisting with loading stock minimise contact with surfaces 
•	 workers use their own equipment
•	 communication over phone or radio rather than in person 
•	 contactless delivery through electronic paperwork rather than signature 

on delivery.

Stagger start, finish and break times to reduce the number of workers on 
site at the same time.

Where practical, provide workers with their own rooms on overnight jobs. 

All large non-essential gatherings should be postponed. Consider holding
essential gatherings such as training or pre-shear talks outdoors or via
phone or video platforms where practical.

Use radios, mobiles and email where possible. 

Consider how you might decrease the number of high-touch surfaces. 
For example, leave doors open and reduce the number of people 
handling equipment or sharing items such as pens.

If 1.5 metre distancing isn’t possible between each shearing stand, 
consider using every second shearing stand. Wool handlers should wait 
until shearers are in the catching pen before wool pick up. 

If your business accommodates seasonal workers, resources from 
the Department of Primary Industries should be reviewed. The 
appropriateness of accommodation facilities can also be cross-checked 
with the COVID-19 Safety Plan for Hotels and Accommodation.
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REQUIREMENTS ACTIONS

Hygiene and cleaning

Provide access to hand washing stations that are well stocked with soap 
and paper towel. 

Have hand sanitiser available for use in shared areas, or bottles to 
take if using farm machinery or another vehicle where handwashing is 
not possible. 

Clean areas frequented by staff or customers at least daily with detergent 
or disinfectant. Clean frequently touched areas and surfaces several 
times per day with a detergent or disinfectant solution or wipe.

Disinfectant solutions need to be maintained at an appropriate strength 
and used in accordance with the manufacturer’s instructions. Clean 
work areas and equipment thoroughly. If sharing tools and equipment is 
unavoidable, ensure increased cleaning.

Staff are to wear gloves when cleaning and wash hands thoroughly 
before and after with soap and water.

Where reasonably practical, consider methods to avoid the shared use of 
items, such as equipment, tools or workstations.

If sharing tools and equipment is unavoidable, ensure cleaning with a 
detergent solution or disinfectant wipes in between use. 

Provide workers with access to adequate soap, water, toilet paper, hand 
sanitiser, paper towels and bins. 

REQUIREMENTS ACTIONS

Record keeping

Keep a record of name and a mobile number or email address for all 
workers and visitors for a period of at least 28 days. Ensure records are 
used only for the purposes of tracing COVID-19 infections and are stored 
confidentially and securely.

Employers should make workers aware of the COVIDSafe app and the 
benefits of the app to support contact tracing if required.

Cooperate with NSW Health if contacted in relation to a positive case of 
COVID-19 at your workplace, and notify SafeWork NSW on 13 10 50.


	wellbeing_action_1: Workers agree to use safe work methods including regular hand-washing, maintaining safe working distance of 1.5 meters, all travel and tool use rules.
	wellbeing_action_2: Staff to get tested when they show symptoms of Covid 19 including fever (37.5 ° or higher) cough, sore/scratchy throat, shortness of breath, loss of smell or loss of taste. All activities including working in the office and in outdoor events must follow the guidelines to maintain safe physical distancing and hand washing.
	wellbeing_action_3: GSLN staff (part-time) have access to an additional 10 days of sick leave for Covid related events including having to self isolate.
	business_name: Greater Sydney Landcare Network
	completed_by: Suzie Wright
	approved_by: Bev Debrincat
	physical_distancing_action_1: Monitor and control numbers of workers in the Landcare area with in the Penrith office, based on 4 square meters per person. Follow all signs for room capacity provided by Local Land Services.
	physical_distancing_action_2: Where practical all essential visitors to workplace sites must maintain a 1.5 meter physical distance from other volunteers and workers.
	physical_distancing_action_3: As per advice from the Local Land Services guidelines.
	physical_distancing_action_4: No more than two people per vehicle unless the people are in a domestic relationship. Workers use their own PPE and tools where practical. Communication using mobile devices or messaging on site. No use of paper documentation unless essential.
	physical_distancing_action_6: Stagger start and finish times where needed to ensure safe distancing
	physical_distancing_action_7: n/a
	physical_distancing_action_8: Gatherings to follow NSW Government Health Department guidelines; as at July 2020 to not exceed 20 people per event.
	physical_distancing_action_9: Communication to be electronic where possible - avoid all use of paper and pens
	physical_distancing_action_10: No shared handling of tools or equipment unless it is cleaned before and after use with appropriate solution
	physical_distancing_action_11: n/a
	physical_distancing_action_12: n/a
	hygiene_cleaning_action_1: Office must provide safe access to soap and water for hand cleaning. Outdoor activities must provide access to hand sanitizer for all participants.
	hygiene_cleaning_action_2: Hand sanitizer to be available in all tool and first aid kits.
	hygiene_cleaning_action_3: Office cleaning as per Local Land Service guidelines
	hygiene_cleaning_action_4: Ensure all cleaning solutions and hand sanitizer are of the appropriate strength.
	hygiene_cleaning_action_5: Ensure gloves are available for all staff if cleaning and washing tools and that hand sanitizing take place before and after the wash down.
	hygiene_cleaning_action_6: All hand tools and equipment to be cleaned before and after use or stored securely for > three days to ensure it is Covid Safe
	hygiene_cleaning_action_7: No sharing of tools and equipment. All tools to be cleaned before and after use or stored securely for 3 days before re-use.
	hygiene_cleaning_action_8: In field activities to provide access to adequate soap, water, toilet paper, hand sanitiser, paper towels and bins.
	record_keeping_action_1: In field activities to ensure that all workers and volunteers  provide name, phone number, email and emergency contacts prior to attending the event.
	record_keeping_action_2: Remind volunteers and workers about the Covid Safe App when seeking their details and let them know that their details will be provided to NSW Health if requested.
	record_keeping_action_3: Provide NSW Health with access to stored contact information of the participants if contacted in relation to a positive case of Covid 19 at the workplace and at field events / activities.


